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In accordance with Hawaii Administrative Rules (HAR) §§17-891.1, 17-892.1, 17-895, 17-896, a completed application to operate a licensed child care facility such as a Family Child Care Home (FCC), Group Child Care Center (GCC), Group Child Care Home (GCH), Infant & Toddler Child Care Center (IT), or Before & After School Child Care Facility (BAS) shall include completed employment history clearance forms. 
The DHS 959 “Employment History Clearance Form” shall be used to comply with the above requirement.  The following information and instructions are provided:

1. An Employment History Clearance (EHC) Form is required for these individuals:  a) FCC applicants (provider), which includes the spouse, all adult household members even though not a caregiver, employees who are allowed under county codes to work in a FCC; and b) GCC, GCH, IT, and BAS applicants whose duties place them in direct contact with the children or at the actual child care site, prospective employees whose duties include direct care, supervision, and guidance of children in child care or whose duties place them in direct contact with the children or at the actual child care center site, volunteers who are counted in the staff-child ratio, substitutes, and all GCH adult household members even though not a caregiver.

2. Required individuals shall complete the form DHS 959A “Self-Certification of Employment” and list the places of employment within the past three (3) years including periods of unemployment and/or self-employment.  For every place of employment listed on the DHS 959A, complete and sign Part I of the DHS 959 EHC Form and have the former and/or current employer complete and sign Part II.  

3. EHC Forms for individuals listed under #1a, should be returned to the Child Care Licensing Unit (CCLU).  EHC Forms for individuals listed under #1b should be returned to the child care facility, except for the applicant/director whose forms should be returned to the CCLU.

4. The CCLU or child care facility shall enter the dates that the EHC Form was mailed out and returned, and attach it to the Self-Certification of Employment form.  These forms will be reviewed by the licensing worker.
DHS 958 (10/09) 
                   AN EQUAL OPPORTUNITY AGENCY
DHS 958 (10/09)
          AN EQUAL OPPORTUNITY AGENCY
(Page 2 of 2)

