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Appendix A
SAMPLE DAILY HEALTH CHECKLIST

CHECKLIST FOR A HEAD TO TOE CHECK NO YES, COMMENTS

Shows a change in behavior or mood: less
active, less energy, more sleepy, easily
irritated

Looks different from normal

Complains of not feeling well

Has itchy skin or scalp

Is pulling at ear

Has drainage from the eyes

Has a runny nose

Is coughing severely

Has skin rash or discoloration

Has drainage from an open sore

Has unusually warm or flushed (red) skin

Eating or drinking more or less than usual

Is vomiting

Has abnormal stools: white bowel movement,
gray bowel movement, diarrhea, or unusual
odor

Is not urinating

Is off balance or walks unevenly

Adapted from North Carolina Child Care Health & Safety Resource Center

Learning to Grow ¢ University of Hawai‘i * Windward Community College



63

Appendix B

SAMPLE CONSENT FORM FOR THE
ADMINISTRATION OF MEDICATION

I, (print name) , authorize
to give my child the prescribed dose of medication as follows:
Name of Medication: Dose:

At the following time(s):

On the following date(s):

Prescribed by Dr.

Further, | agree to hold harmless and indemnify (name of care provider
or center) for any charges or damages not covered by
insurance, arising out of mistakes in administering the medication.

Parent (signature): Date:

Date of prescription: Name of prescription:

Medication must be in its original container.
Long term medication must be renewed every 3 months.

Possible side effects if any:

Physician’s Name:

Physician’s Signature: Date:

For Care Provider to Complete

Date prescription was filled (must be current):

Physician’s directions for use:

Child’s own name on label:

Record of Dispensation
DATE DAY OF THE WEEK AUTHORIZED STAFF’S SIGNATURE TIME ADMINISTERED
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Appendix C

ROUTINE SCHEDULE FOR
CLEANING,SANITIZING, AND DISINFECTING

AREAS BEFORE AFTER DAILY WEEKLY MONTHLY COMMENTS
EACH USE EACH USE (At the End
of the Day)

FOOD AREAS

Food preparation Clean, Clean, Use a sanitizer safe for food
surfaces Sanitize Sanitize contact
If washing the dishes and
utensils by hand, use a
Eating utensils & Clean, sanitizer safe fo_r food
. P, contact as the final step
dishes Sanitize . .
in the process; Use of an
automated dishwasher will
sanitize
Tables & highchair Clean, Clean,
trays Sanitize Sanitize
Clean, Use a sanitizer safe for food
Countertops Clean "
Sanitize contact
Food_ preparation Clean Cleqn,
appliances Sanitize
Mixed use tables Clea_n_, Before serving food
Sanitize
Refrigerator Clean

CHILD CARE AREAS

Plastic mouthed Clean,
Clean o
toys Sanitize
Clean Reserve for use by only one
Pacifiers Clean o child; Use dishwasher or boil
Sanitize .
for one minute
Hats Clean (_)Iean after each use if head
lice present
Door & cabinet Clean,
handles Disinfect
Sweep or vacuum, then
Floors Clean Qamp mop, (con5|de_r micro
fiber damp mop to pick up
most particles)
Machine washable Clean Launder
cloth toys
Dress-up clothes Clean Launder
Play activity Clean
centers
- . Clean,
Drinking Fountains Disinfect
Computer Clean, Use sanitizing wipes, do not
keyboards Sanitize use spray
Phone receivers Clean

continued on next page
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Appendix C

ROUTINE SCHEDULE FOR
CLEANING,SANITIZING, AND DISINFECTING

continued from previous page

AREAS BEFORE AFTER DAILY WEEKLY MONTHLY COMMENTS
EACH USE EACH USE (At the End
of the Day)

TOILET & DIAPERING AREAS

. Clean, Clean with detergent, rinse,
Changing tables Disinfect disinfect
. Clean,
Potty chairs Disinfect
Hand washing sinks Clean,
& faucets Disinfect
Clean,
Countertops Disinfect
. Clean,
e Disinfect
Diaper pails G,
perp Disinfect
Floors Clean, Damp mop with a floor
Disinfect cleaner/ disinfectant
SLEEPING AREAS
Bed sheets & Clean before use by another
. Clean ;
pillow cases child
Cribs, cots, & Clean before use by another
Clean ;
mats child
Blankets Clean

Adapted from Caring for Our Children: National Health and Safety Performance Standards; Guidelines for Early Care
and Education Programs, Third Edition
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Appendix D
CAR SEAT RECOMMENDATIONS

Car Seat Recommendations for Children

There are many car seat choices on the market. Use the information below to help you choose the type of car
seat that best meets your child’s needs.

Age (Years)
Birth 1 2

3
Rear-Facing Car Seat

H
wu

6 7 8 9 10 11 12 13+

Booster Seat

Seat Belt

\: 2 .
REAR-FACING
CAR SEAT . BOOSTER SEAT SEAT BELT

e Select a car seat based on your child’s age and size, choose a seat that fits in your vehicle, and use it
every time.

e Always refer to your specific car seat manufacturer’s instructions (check height and weight limits) and
read the vehicle owner’s manual on how to install the car seat using the seat belt or lower anchors and
a tether, if available.

e To maximize safety, keep your child in the car seat for as long as possible, as long as the child fits
within the manufacturer’s height and weight requirements.
e Keep your child in the back seat at least through age 12.

Adapted from www.safercar.gov
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Appendix E

POISON PROOF YOUR HOME:
ONE ROOM AT A TIME PESTICIDE POISON
PREVENTION CHECHKLIST

Pesticide Poison Prevention Checklist

Bathroom

Did you inspect the bathroom and move toilet bowl cleaners, medicine, | [JYes | m Re-close containers if interrupted during an application (e.g.
cosmetics, tile cleaners, bathroom deodorizers, mouthwash, and other | I No phone call or doorbell). Make sure all harmful containers
personal hygiene products out of reach from small children in a high, are fully sealed and out of a child’s reach during temporary
locked cabinet? absence.

Are all medications and pesticide products, such as bathroom cleansers | []Yes | m Read the Label First. Follow all directions exactly as they are
and mouthwashes, tightly sealed with child-resistant caps? O No written on the label, including any noted precautions and
product restrictions.

Bedroom

Did you store items like mothballs, cosmetics, hair sprays, colognes, nail | (JYes | m Mothballs should be hung in containers. If such products
polish remover, and medicine products in a locked cabinet away from a | (] No are used in closets or chests, they should be stored out of

child’s reach? children’s reach.

Living Room

Have you placed all ant or roach baits and rodent pellets [Yes | m Place roach and rodent baits in areas where children can not

out of children’s reach? O No touch them. If possible, place rodent bait in a tamper-resis-
tant bait station.

Kitchen

Did you store hazardous products like bleach, bug spray, drain cleaners, | (1 Yes | m If items cannot be moved up high, install safety latches on

ammonia, floor wax, furniture polish, and disinfectants up high in a OO No lower cabinets to keep children out.

locked cabinet?

Did you store household cleaning products, such as dishwashing OYes | m Pesticides and foods should never be stored on the same

detergent, disinfectants, oven and window cleansers, and drain O No shelf as pesticides may be mistaken for food.

cleaners in a place away from food?

Are all kitchen cleanser, drain opener, and ammonia substances in their | C]Yes | m Keep all substances in their original containers. Using
original containers? O No beverage boftles or cans for storing cleaning liquids and
other household mixtures is very dangerous and may be
mistaken for a drink. Plus, labels on original containers give
first-aid information in case of accidental poisoning.

Are dll cleaning liquids and medicines properly sealed? [OYes | m Keep potentially hazardous cleaning products and medicines

ONo properly closed while using, even if a container is briefly left
unattended.

Garage

Did you store gasoline, kerosene, car wax and soaps, weed killers, [Yes | m Poisonous anti-freeze tastes sweet to dogs and cats—

pesticide sprays, paint, windshield washer fluid, and anti-freeze O No clean up spills and leaks immediately.

substances up high out of the reach of young children?

Have you stored all hazardous fluids and pesticides high in a locked [OYes | m Store all hazardous fluids and pesticides high in locked

cabinet where children can’t gain access? O No cabinets where children can't gain access.

Laundry Room
Are chemicals and laundry defergents or softeners out of the reach of | [JYes | m Using bottles and cans for storing detergents can be

young children? ONo dangerous. Also, labels on original containers provide critical
first-aid instruction in case of accidental poisoning.

Is the bleach container closed properly? [Yes | m Keep all laundry and cleaning substances in their original
CINo containers.

For more information on pesticides or pesticide poisoning prevention, refer to EPA’s Pesticides Program

Web site at www.epa.gov/pesticides, or call the National Pesticide Information Center at 1-800-858-7378.

o Eitedisiaas - Poison Control Centers' national
\_/ Environmental Protection
SEPA:: hotline number: 1-800-222-1222

EPA 735-F-07-010
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Appendix F
FIRST AID CHECKLIST

L O bbbt boddoogtn

Your first aid kit should contain:

1.

2.

10.

11.

12

13.

14.

15.

16.

17.

Disposable nonporous gloves (latex free recommended)

Scissors

Tweezers

A non-glass thermometer, “baby safe” version if infants are being cared for
Bandage tape (latex free)

Sterile gauze pads

Flexible roller gauze

Triangular bandages

Safety pins

Pen/pencil and notepad

Cold pack

. Current first aid guide

Liquid soap (to be used with water) or moist towelettes for cleaning wounds

Hand sanitizer (not to be used on children under the age of 24 months) to be used
if no water is available

Adhesive strip bandages

Plastic bags for disposal of cloth, gauze, and other materials used in handling
bodily fluids

Emergency phone numbers, including phone numbers for parents and legal
guardians
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Appendix G
SAMPLE EMERGENCY PREPAREDNESS PLAN

PURPOSE: This plan establishes emergency procedures to be followed during the time | am in charge of
individuals under my care. The plan covers fire, tsunami, flooding, earthquake, hurricane/tropical storm,
and other hazards as deemed appropriate.

1. FIRE:

a. The signal for fire is:

We will leave according to the posted evacuation plan and proceed to:

We will return to the facility when given permission by the Fire Department,

b.  Should the facility be damaged by fire, we will be housed temporarily at:

We will call all families for further information and action.

€. Drills will be held periodically.

2. TSUNAMI:
| will take the following actions based on the Tsunami Evacuation Zone Maps.
[ The facility 1S NOT in the Evacuation Zone. We will not evacuate when a tsunami watch or warning is issued.
[0 The facility 1S in the Evacuation Zone. The following procedures have been adopted:

a. TSUNAMI WATCH - We will immediately begin preparing for the issuance of a Tsunami Wamning and
evacuation.

b, TSUMAMI WARNING - When we hear the sirens, we will begin to evacuate and continue to monitor official
emergency broadcasts.

¢ If a Tsunami Waming is issued, we will evacuate o

d. We have prepared survival kits and will take them with us when we evacuate. We will attempt to call all
families once the official “All Clear” is announced.

3. HURRICANE/TROPICAL STORM:

a. WATCH: We will monitor the storm and make preparations to evacuate in the event a Waming is issued.
Watches are typically issued far encugh in advance to allow time to close the facility in an orderly manner,
or to remain closed if we are not yet open for the day.

b. The Hurricane/Tropical Storm public evacuation shelter closest to this facility is:

continued on next page
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Appendix G
SAMPLE EMERGENCY PREPAREDNESS PLAN

continued from previous page

4. EARTHQUAKE:

a. If we are inside when an earthquake occurs, we will stay inside and immediately take cover under desks or
tables, in supported doorways, etc.

b. If outdoors, we will stay outdoors and move toward the open field that is away from electrical lines, tall
buildings, and trees.

c.  If the facility is not damaged, we will remain in place and listen for official emergency instructions. | have
made necessary preparations for us to survive in place for up to 72 hours without outside assistance.

d. If the facility is damaged, we will gather our survival kits and attempt to move to shelter at;

5. FLOODING:
a. Ifinstructed by civil authorities to evacuate or if water begins to rise around the facility, we plan to gather

the survival kits and immediately move to higher ground at:

6. OTHER HAZARDS:

a.

If instructed to shelter in place (e.g., due to airbome hazardous materials, terrorist threat, or other
community emergencies), | will close and lock all windows and doors, and evacuate everyone to a room in
the center of the site farthest from the outside and keep a low profile. | will await further instructions from
authorities.

If necessary to evacuate the facility, we will use the following evacuation plan and maove to the designated
shelter or another shelter as directed by civil authorities. | will attempt to contact the families as soon as
possible. In the meantime, | urge families to listen to official emergency broadcasts for more information.

EVACUATION PLAN:

Evacuation routes/exits: _ #of doors on ground level

Evacuation infants/toddlers: State how you will get non-mobile infants out safely

Notification: = (nce all children are evacuated:

Emergency kits/Information: State where the kit and family contact information is stored
Evacuation sites: = In neighborhood:
= Qut of neighborhood:
Transportation to evacuation = Bycarwilh (#) __ carsafety seats
locations: = 0On Foot

# of windows on ground level
Exit over stairs will be required

= 911 will be called
Parents will be notified

Adapted from Hawai‘i Department of Emergency Management
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Appendix H

EMERGENCY SUPPLY TOOL KIT

Emergency Supply Tool Kit

Short Term Emergency

72-Hour Emergency

8 Basic Supplies

Evacuation Backpack

Sturdy, waterproof, covered container
with a cover

Important Papers

2 Emergency information on each
child in a small notebook or on
child identification cards

2 Emergency plans and number

o Medical Releases

o Relocation site agreements and
Maps

o Emergency Transportation Permission

as granola bars and crackers
o Formula for infants
o Disposable cups

Water 2One gallon of water for every four | o gallon of water per child and 1 gallon
children/staff per adult
Food o Non-perishable food items such | o Non-perishable food items such as

canned fruit and meat
o Appropriate eating utensils
o Special food for infants
= Non-electric can opener

Clothing& Bedding

o Aluminum safety blankets
o Pair of work gloves

o Change of clothes per person,
especially socks
= Extra bedding/blankets

2 Toilet paper
o Hand sanitizer

First Aid o Small First Aid kit o Large First Aid kit
o Any needed medications o Any needed medications
Sanitation o Diapers and wipes o Additional diapers and wipes

= Additional toilet paper and emergency
toilet facilities, if possible

o Hand soap

o Paper towels

= Plastic bags (varied sizes)

= Feminine supplies

Comfort and Safety

0 At least one age appropriate play
activity

o Flashlight with batteries

o Pencils

o Blank paper or notebook

o Several age appropriate play activities
to rotate

o Extra keys

o Matches and candles

= Duct tape and plastic sheeting (for
sheltering-in-place)

o Utility knife

Communication o Weather radio and extra batteries | o Walkie-talkie
o Charged cell phone or calling o Cell phone
card o Signal/flare

inventary.

2 Decide which supplies are a priority. Request donation from families and community. Date your supplies and keep an

Yearly or every six months: Rotate your food, water, and medical supplies in your daily operations before expiration date,
Update important papers,; check sizes of clothing and age appropriateness of activity.

Adapted from Family Child Care Emergency Preparedness Guide
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